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Critical Telephone Numbers 

Front Office Receptionist 

EMERGENCY PLANS 

ERT (Emergency Response Team-SEE RESOURCE MANUAL) 
Emergency Services (Fire, Police, Emergency Squad) 
School Nurse 
Principal 
Dean of Students 
Superintendent 
Director of Operations 
Maintenance Supervisor 
Academic Supervisor 
CTE Supervisor - Boggs 
CTE Supervisor - Elliott 
CTE Supervisor - Schleich 
Supervisor of ITS 
Student Services 
Office of Emergency Management 
American Electric Power 
Dominion East Ohio Gas - Daytime 
Dominion East Ohio Gas -24 hours 
Water-Sewer Department 
Wayne County Health Department 

Associate member district phone numbers on reverse. 
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3333 
911 

1110 
1024 
1026 
6160 
6001 
5012 
1020 
1022 
1322 
1028 
2021 
1040 

330-262-9817
1-888-710-4237

330-262-4801
1-800-362-7557

330-669-2311
330-264-9590

















FIRE DRILL PROCEDURES 

A. Evacuation
I. Upon hearing the fire alarm direct all students to leave the building following

the posted evacuation plan for your classroom.
2. Take your Red Emergency Clipboard with you.
3. Students should walk rapidly (not run), no crowding, pushing or talking.
4. Close all windows and doors to your room. Leave doors unlocked. All

lights should be turned off. Labs should have power turned off.
5. Keep your students in a group and direct them to the appropriate evacuation

area. Whenever possible keep students from walking on driveways to allow
emergency responders access.

B. Reporting
I. 

C. Supervision

After arriving at the evacuation area take attendance using the class lists on 
the Red Emergency Clipboard. 

• Place a check mark in front of the student's name if they are
with you.

• Circle the name of any student that is not with you. If you have
an idea of where they are please write it beside their name.

• Write the names of any students with you that are not on your
class list on the Emergency Attendance Sheet.

• Give the completed class list and Emergency Attendance Sheet
to the Administrator in charge of your evacuation area.

• If you do not have students assigned to you during the time of
the evacuation report to the administrator in charge of your
evacuation area.

I. Maintain your students in a group so we can locate a student if necessary.
2. When conducting an evacuation drill the "All Clear" will be sounded when

we have collected all instructors' class lists and Emergency Attendance
Sheet.

3. In an actual emergency situation report any injuries to the administrator in
charge of your evacuation area.

4. Keep your students within a group and wait for further instructions.
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TORNADO OR SEVERE THUNDERSTORM 

A, TORNADO OR SEVERE THUNDERSTORM WATCH is a forecast of one or more tornadoes or 
severe thunderstorms in a large area. Continue normal activities, but watch for tornadoes or severe 
thunderstorms. 
I. Monitor local radio stations (WKVX 960 AM or WQKT I 04.5 FM) for weather condition.
2. Alert the predesignated persons (Maintenance Supervisor and ERT) to begin the 11 /ookout."

3. Keep all staff inside building until all clear.
B, A TORNADO WARNING MEANS THAT A TORNADO HAS BEEN DETECTED AND MAY

BE APPROACHING.
1. When a tornado warning is received, this warning will be transmitted as quickly as possible to

the entire building.
2, The tornado warning system will be used to alert persons of the approach ofa threatening cloud 

or tornado. 
C. Shelters

I. The best available shelters are indicated on postings in classrooms and labs.
2. The Cafeteria or other large rooms are not suitable as shelters.
3. Rooms having large glass areas should not be used for shelters,

D. Safety Procedures to Follow
1. When a tornado warning is announced, the students will proceed to the shelter indicated. The

teacher will see that all doors and windows are closed, The teacher will take the
class record with them.

2. Students shall move quickly, without running, and quietly, without talking. Students must be 
able to hear instructions over the PA System or directions given by the teachers. Keep
calm ... regardless of the situation.

3. When in a shelter, place students to avoid open doorways, open windows or any area with
glass, Individuals in wheelchairs are to go to an inside block wall. If possible, they are to
lower head and protect their head and upper body as much as possible using book or notebook,
DO NOT REMOVE THESE INDIVIDUALS FROM THEIR WHEEL-CHAIR.

4. Upon arrival at shelter area, teacher will check the roll and report absentees that are listed on
the class record to the Attendance Office after the 11all clear" signal has been given or the
danger has passed.

5. The class will stay together in the shelter area until authorized to return to the room or until
dismissed. A special signal will identify the "all clear. 
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6. Listen to the PA System for instructions. If a danger signal is present, assume the protective
position where possible,

7, When in the protective position, a book, notebook or purse may be held over the head and neck 
to protect from flying debris, 

8. In case of injury, notify the teacher immediately.
9. Should a tornado actuallv strike, once the danger has passed the teacher should,

if possible, have the class exit the building and stay in a group until further directions are given.
The ERT may be assembled. Call 91 I for Emergency Services if necessary,

E. Precautions to Consider
I. If there is insufficient time to reach the shelter area, students should:

a. go to inside wall of the room away from windows and assume the protective
position.

b. if possible, get under large desk or other furniture for protection.



Command Post 

�Note: A, B & C 

Go beyond parking lot 

to sidewalk area 


	Critical Telephone Numbers
	Associate Member School District numbers
	Who Is in Charge in Case of An Emergency
	Emergency School Closing or Early Dismissal
	Lockdown Procedures
	Fallen Aircraft and Chemical Accident
	Flood and Earthquake Procedures
	Fire and Explosion Procedures
	Fire Drill Procedures
	Student Disorders Procedures
	Handling Blood or Body Fluid procedures
	Accident & Illness Plan
	Nuclear Attack Procedures
	Utility Emergency Procedures
	Tornado or Severe Thunderstorm Procedures
	Map - Emergency Exit Outdoor Locations



