
 

 

Program Description 
●​ Assessments are required for entrance into all career development programming.  By completing the 

three components of the WorkKeys, the individual may qualify for a National Career Readiness 
Credential based on their scores. 

●​ The fee for the assessments are $55 if paid in advance and $60 if paid the day of testing.   
●​ Assessments must be pre scheduled in Student Manager. 
●​ Scores are sent to Lucy to enter into SM and prepare letters for the testing applicant. 

Entrance Requirements 
 

FULL-TIME PROGRAMS 
 Administrative Office Professional​ ​ ​ Cosmetology 

 
Math                          ​ 4​ ​ ​ ​ Math                          ​ 4 
Graphic Literacy        ​ 4 ​ ​ ​ ​ Graphic Literacy        ​ 4 
Workplace Docs           ​ 4 ​ ​ ​ ​ Workplace Docs          ​ 5 
  
Dental/Medical Assisting​ ​ ​ ​ Manufacturing Technologies 
 
Math                          ​ 4​ ​ ​ ​ Math                          ​ 4 
Graphic Literacy        ​ 4​ ​ ​ ​ Graphic Literacy        ​ 4 
Workplace Docs           ​ 4​ ​ ​ ​ Workplace Docs           ​ 4 

​ ​ ​  
 
Practical Nursing​ ​ ​ ​ ​ Diploma Registered Nurse 
Math                          ​ 5​ ​ ​ ​ Math                          ​ 5 
Graphic Literacy        ​ 4 ​ ​ ​ ​ Graphic Literacy        ​ 4 
Workplace Docs          ​ 5 ​ ​ ​ ​ Workplace Docs          ​ 5 
 
 PART-TIME PROGRAMS 

 Billing & Coding Specialist and Phlebotomy​ ​ Adult Diploma Program 
Math                          ​ 4​ ​ ​ ​ Math                          ​ 4 
Graphic Literacy        ​ 4 ​ ​ ​ ​ Graphic Literacy        ​ 4 
Workplace Docs          ​ 4 ​ ​ ​ ​ Workplace Docs ​ 4 
​ ​ ​ ​ ​ ​ ​ *Requires a combined WorkKeys score of 14  

                                                 and any additional assessments as required by  
 program choice. 

Contact Information 
 

●​ Program Supervisor​ ​ ​ ​ Assessment Specialist 
○​ Sandy Elliott​ ​ ​ ​ ​ Eric Grobmyer 
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